CoF Grad Travel Award
Conference assistance request
BACKGROUND:
Expiration of the Lee Harris Travel Grant which provided needed funding for conference attendance within the FERM department coalesced support for a renewed and widened award to support travel opportunities for graduate students across the College of Forestry. This catalyzed the creation of the College of Forestry Grad Travel Award with support from the Dean’s office. This award will be administered by the Graduate Student Council and graduate students across FES, FERM and WSE departments are eligible. 
ELIGIBILITY: 
· Applicants must be currently enrolled graduate students in the term the application is submitted and the term the funding is reimbursed
· Travel grants will be typically limited to $600 with one award per fiscal year (July 1– June 30) 
· Applications will be considered for upcoming travel within the current fiscal year (receipts must be submitted within 60 days of the end of the travel)
· Eligible activities are listed in order of priority: 	
I. Conference attendance where you are presenting an oral talk or paper
II. Conference attendance where you are presenting a poster
III. Other conference or presentation-based workshop attendance
IV. Travel for field work or other data collection efforts
V. Scholarly visits/exchanges
APPLICATION PROCEDURE: 
· Students seeking assistance should complete the attached application form and submit it electronically to CoFGradTravel.Award@oregonstate.edu on a rolling deadline
· In order that these funds assist as many students as possible, ask only for necessary funds
· List all remaining costs, even when they exceed $600
· Applications will be reviewed by the Graduate Student Council at the end of each quarter and awardees for each quarter cycle will be notified by week 2 of the following quarter
DISTRIBUTION OF FUNDS: 
· Funds will be distributed via Authorization Requests on Concur for approved expenses including:
I. Registration/ society fees
II. Lodging
III. Transportation (airfare and ground)
IV. Per diem based on GSA guideline and rates (https://www.gsa.gov/travel/plan-book/per-diem-rates) 
V. Other 
· Reimbursements cannot be processed until after the conference/travel has occurred and must be submitted within 60 days of the end of the travel
· Students will need to upload original receipts to a Concur Expense Request, regardless of how funds are distributed




 
	2025-26 Dean’s Travel Award request

	Name:
	 

	Degree:
	 

	Date of Application:
	 

	phone #:
	 

	E-mail:
	 

	Student ID #:
	 

	Travel purpose*:
	 

	Date of travel:
	 

	Name and location of travel
	 

	Describe your travel plans and how it will help you in your studies:

	Describe what other sources of funding you are using or could possibly use for this travel and the likelihood of obtaining funding from these sources:
 
 
 
 
 
 
 
 

	Does your travel involve presenting research in the form of an oral presentation and/or poster?
	Yes, an oral presentation
	Yes, a poster
	No, neither

	Have you received a CoF  Grad travel award this year?
	 


*Type of event may be conference, annual meeting, workshop, visit/exchange, field work...etc.

 
 

Please write down an itemized budget for your attendance at this event.
	 
	Estimated expense
	Amount requested

	Registration
	 
	 

	Lodging
	 
	 

	Ground Transportation
	 
	 

	Airfare
	 
	 

	Per diem
	 
	 

	Other (describe)
	 
	 

	Total amount requested:
	 


 
	GSC use only

	Name of committee member
	Funded amount
	Date

	 
	 
	 




